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Part One – Application Form
All candidates are required to complete this application form and submit with a copy of their CV. The CV should include the candidate’s full employment history since leaving school (including education, employment and voluntary work) including reasons for any gaps in employment and details of all qualification’s including awarding body and date of award. 
	Position Applied for:
	

	Where did you see this Vacancy Advertised?
	


	Personal Details

	Title:
	Mr (      Mrs (      Miss (      Ms (      Other (Please Specify):

	Surname:
	
	Forename/s:
	

	Former Names:
	

	Address:
	

	
	Postcode:
	

	Telephone (Home): 
	
	Mobile: 
	

	Work: (Include STD)
	
	N.I. Number:
	

	Email Address:
	

	Do you hold a current Driving Licence?
	Yes  (                             No  (

	Do you have access to a car?
	Yes  (                             No  (

	Please state any dates when you are NOT available for interview:  

	

	If offered the position, will you continue to work in any other capacity?
Yes    (
No    (

	If Yes?  Please give details:  
	

	

	

	


	Employment Details (Present/Most Recent)

	Job Title:  
	

	Name & Address of Employer:    
	

	
	Postcode:
	

	Notice Period:  
	
	Current Salary:
	

	Dates From/To:
	

	Reason for Leaving:  
	

	Outline of Main Duties:  
	

	

	

	

	

	


	Statement of personal qualities and experience

Please add a statement of personal qualities and experience that you believe are relevant to you suitability for the post and how you meet the person specification. 

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	



	References

Please give the names of two people who are able to provide references relating to your work experience and your suitability for the post applied for.  One referee should be your current or most recent employer.  Gen2 may request and will pay for DBS checks on appointment, if this is relevant.

	1.
Current*/ Most Recent* Employer

 
(*please delete as appropriate) 

	2.
Other

	Name:
	
	Name:
	

	Position:  
	
	Position:  
	

	Address:
	
	Address:
	

	
	

	
	

	
	Postcode:
	
	
	Postcode:
	

	Telephone Number:
	
	Telephone Number:
	

	May we approach this person prior to interview:

Yes    (


No    (
	May we approach this person prior to interview:

Yes
(

No   (


	Declaration

I certify that to the best of my knowledge the information I have given is correct.

Providing false information or withholding any relevant information will result in dismissal or the withdrawal of any offer of employment.

Signature:     








Date:


Criminal Convictions

The position applied for will be subject to a criminal record disclosure through the Disclosure and Barring Service. It is an offence to apply for a role working with children if you are barred from engaging in regulated activity relevant to children. 

Following shortlisting you will be asked to complete a self-declaration of your criminal record or information that would make them unsuitable to work with children. Self-declaration is subject to Ministry of Justice guidance on the disclosure of criminal records, further information can be found on gov.uk 

The above information will only be used by GEN II Engineering & Technology Training Limited for recruitment purposes.  It will not be disclosed to any third party, and only members of the HR Department and Interview Panel will have access to the information.  The Data Protection Act 1998 gives you the right to withhold this information should you wish to do so.
Part Two – Guaranteed Interview Scheme
Strictly Confidential – for Personnel use only

This information is not for use in the selection process

We guarantee to interview anyone with a disability whose application meets the minimum criteria for the post.  By “minimum criteria”, we mean that you must provide us with evidence in your application form which demonstrates that you generally meet the level of competence for each of the criteria, as well as meeting any of the qualifications, skills or experience defined as essential.  Gen2 is committed to the employment and career development of disabled people (the minimum criteria means the essential competences as set out in the advertisement/job description for the post).  To show this, we are a Disability Confident employer.
What do we mean by Disability?
The Disability Discrimination Act (DDA), 1995 defines a disable person as someone who has a physical or mental impairment which has a substantial and adverse long-term effect on his or her ability to carry out normal day-to-day activities.

How do I Apply?
Simply complete the declaration below and send it in with the main application form.

Please let us know if there are any special arrangements you need for the interview.

We will try to provide access, equipment or other practical support to ensure that if you have a disability you can compete on equal terms with non-disabled people.
	Declaration

I consider myself to have a disability as defined above and I would like to apply under the Guaranteed Interview Scheme.

	Name:
	
	Date:
	

	Signature:  
	


Please return the completed form, using a sealed envelope if you prefer.

Please Note:  

Any false declaration of disability to obtain an interview will subsequently invalidate any offer of a post.
Please return when completed to the Gen2 Head Office at:

HR Department, Gen2 Training, 
Blackwood Road, Lillyhall, Workington, Cumbria, CA14 4JJ
Please continue on a separate sheet if necessary.
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